INSTRUCTIONS FOR DISTRICT INFORMATION!!!!

1. DISTRICT INFORMATION- DUE AUGUST 2ND (FRIDAY) – PLEASE GIVE TO ROXANNE ZAHRADNIK
a. PLEASE RECORD INFORMATION AS REQUESTED ON THE “DISTRICT CONTACT INFORMATION” DOCUMENT 
2. COLLECT NEW TEACHER INFORMATION FORMS FROM THOSE IN YOUR DISTRICT AND UTILIZE TO COMPLETE CHANGES TO YOUR RESPECTIVE “TEACHER DIRECTORY”.   
DUE AUG 13TH 
a. OPEN EMAILED COPY OF A DIRECTORY FROM ROXANNE ZAHRADNIK AND SAVE AS “TEACHER DIRECTORY DIST (1, 2, 3, 4)_2019”

b. COMPLETE CHANGES AS NEEDED

c. SAVE TO YOUR COMPUTER

d. EMAIL EDITED COPY TO ZAHRADNIKR@COLUMBUSISD.ORG
COMPLETE AND RETURN TODAY TO ROXANNE ZAHRADNIK!!!!!!!!
DISTRICT 
1-Horizon,      2-Gulf Coast,      3-Bluebonnet,      4-Blackland
NAME OF PERSON RESPONSIBLE FOR COMPLETING TEACHER DIRECTORY 
CHANGES: __________________________________________

SCHOOL: ______________________________________________________

ADDRESS: _____________________________________________________

CITY: ___________________________________________     ZIP: ___________________

SCH PHONE:  __________________________________________

CELL: ___________________________________________________

EMAIL: _________________________________________________
NAME OF PERSON RESPONSIBLE FOR COMPLETING DISTRICT INFORMATION 
FORM:  __________________________________________

SCHOOL: ______________________________________________________

ADDRESS: _____________________________________________________

CITY: ___________________________________________     ZIP: ___________________

SCH PHONE:  __________________________________________

CELL: ___________________________________________________

EMAIL: _________________________________________________

